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ANNEXURE “B” 
 

DISCIPLINARY CODE 

 
1. It is specifically recorded that this document or anything contained herein, is not a 

term or condition of any employment contract.  All legal rights are specifically 

reserved even if not referred to herein. 

2. The purpose of this code is 

 2.1 to engender a culture of care and mutual respect for oneself, fellow 

 employees, work, teamwork, clients and other persons associated with the 

 company; 

 2.2 to ensure that all employees are treated in a fair and consistent manner within 

 the general framework of the law, the principles of fairness, natural justice and 

 accepted fair employment practices;  and 

 2.3 to provide a framework within which management and employees can work 

 together to maintain acceptable levels of behaviour and conduct. 

3. Notwithstanding anything contained in this document, the Code of Good Practice:  

Dismissal (Schedule 8, Labour Relations Act, 1995) will be used as a guideline. 

4. Management sets acceptable standards of behaviour and performance from time to 

time and must be able to trust and have confidence in each and every employee to 

achieve them. 

5. Apart from exceptional circumstances, management will attempt to correct minor 

unacceptable behaviour and poor work performance through counselling and 

warnings. 

6. Management reserves all its rights at law to terminate employment for any cause 

recognised by law as sufficient.  Acting in the best interest of the company, and after 

following a fair procedure, management will be entitled to terminate employment if 

satisfied on clear and convincing evidence, that there is a fair reason for doing so 

related to the conduct or performance or capacity of the employee. 

7. The list of gross misconduct and unacceptable behaviour is regarded as examples, 

and should not be considered as being exhaustive.  The company may therefore 

discipline or dismiss an employee for any reason considered sufficient in law even if 

not listed in this document. 
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8. The following are examples of gross misconduct: 

 gross dishonesty; 

 wilful damage to the property of the employer; 

 physical assault on the employer, fellow employees, clients, media owners or 

suppliers; 

 gross insubordination; 

 gross negligence; 

 misuse of drugs, alcohol and other habit-forming substances; 

 sexual harassment. 

9. The following are examples of unacceptable behaviour: 

 conduct that is obscene, immoral or offensive, including but not limited to sexual 

harassment and the use of racist or foul language or rudeness to anyone, 

including fellow employees, clients, media owners, suppliers and other persons 

having dealings with the company; 

 disloyalty; 

 persistent absenteeism without leave; 

 insubordination; 

 off-duty conduct that adversely impacts on the job; 

 neglecting to discharge duties; 

 failing to devote appropriate time and attention to duties. 

 

Please sign below to indicate you have read and understand the terms of this Disciplinary 

Code and undertake to abide by it. 

 

 

Signed at                                                              this           day of                                   20…. 

 

 

Signature: __________________________________ 

 

Name:  __________________________________ 

 


